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GOVT. DEGREE COLLEGE, KARVETINAGARAM,CHITTOOR DIST.

Karvetinagaram

Date: 08-11-2021
CIRCULAR

All the B.Com students are hereby informed that the
Department of Computer Applications is going to commence a

certificate course on "DCA” from 12th November 2021 in the

afternoon sessions.

Duration of the Course: Thirty Hours
onlyCourse Fee: Free of cost

For further details contact: G. Bhargavi, Department of Computer

Applications
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GOVERNMENT DEGREE COLLEGE: KARVETINAGARAM

20231-22

Certificate Course on DCA

.No Name of the Student Class Signature of the Student |
1 A. Vinod Kumkar [l B.Com (Gen) B - ymod Kuw g

2 A.Dhanavelu [l B.Com (Gen) A - 'T‘JO/‘AQA@LQ_
3 | AKarthik Ill B.Com (Gen) u@#{iL |
4 | B.Muragaiah Il B.Com (Gen) | B, M

5 C.Mahesh [l B.Com (Gen) C. meél

6 [ D.Nagarani I1B.Com (Gen) |7, NovA zyzian

7 D.Yuvaraju llB.Com (Gen) |D. Yuvnydiu

8 G.Sravanthi Il B.Com (Gen) (;,' ,C‘.,-%ﬂ\m'

9 | G.Suneetha I1B.Com (Gen) | (1. Syveedn

10 | G.Hemalatha l1B.Com (Gen) | Gn, \'\awmgl

11 | G.Suresh Krishna I1B.Com (Gen) |, curgl 15V g

12 | G.Sai Venkatesh Ill B.Com (Gen) Ve Saml&uu[ﬂq__
13 | K. Parthiban 1l B.Com (Gen) K. Pyvirvedd .

14 | K. Hareesh [11 B.Com (Gen) k. Haye_{_gh 4

15 | M.Ajith Il B.Com (Gen) ™. A4 MA

16 | M.Bhupathi lllB.Com (Gen) |pa . ®houpathe i
17 | P.Karthik [l B.Com (Gen) D kayitilk j;
18 | P. Sarath Kumar IlB.Com (Gen) | D+ 9 ,n Lowaay¥ |
19 | P. Anil Kumar IB.Com (Gen) | 0. Anr |
20 | K. Pavithra Il B.Com (Gen) - Dauibya ;
21| V.Pavithra liB.Com(Gen) | \/.Palttpwa , |
22 | R.Delli Prasad llB.Com (Gen) | {2 5 ﬁr@gé |
23 | S.Kanchana Il B.Com (Gen) @%hﬂ N4 |
24 | M.Siva Il B.Com (Gen) M-SV : o
25 | V. Chiranjeevi IB.Com(Gen) | \4- A~ YTOWWIECV |
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GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST

Certificate Course on "DCA”

SYLLABUS

TOTAL:30hrs
Introduction:
Computer Definition - Characteristics and Limitations of Computer— Generations of Computer,
Classification of Computers, Applications of Computer, Basic Components of PC, Computer
Architecture - Primary and Secondary Memories- Input and Output Devices- Operating System-
Function of Operating System- Types of Operating System- Languages and its Types
MS word:
Word Processing - Features-Advantages and Applications- Parts of Word WindowToolbar-Creating,
Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text-Formatting of Text
and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-Headers and
Footers- Page Formatting- Auto CorrectSpelling and Grammar- Mail Merge- Macros
MS Excel:
Features - Spread Sheet-Workbook - Cell-Parts of a window-Saving, Closing, Opening of a Work
Book - Editing - Advantages - Formulas- Types of FunctionTemplates — Macros - Sorting- Charts -
Filtering.
MS Power point:
Introduction - Starting - Parts-Creating of Tables- Create Presentation — TemplatesAuto Content
Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts.
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GOVT. DEGREE COLLEGE, KARVETINAGARAM, CHITTOOR DIST.

DEPARTMENT OF COMPUTER APPLICATIONS

Brief Report on

IIDCAII

A certificate course on DCA was inaugurated on 12" November 2021 in this
college by the principal Dr. S. Vijayulu Reddy. The course duration was Thirty
hours. This course was run free of cost to the students by the Department of
Computer Applications. The course was run by G. Bhargavi. The course was

conducted one hour per day. Twenty five students are enrolled in this course.
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Inauguration of Certificate Course: DCA



: Karveti Nagar, Andhra Pradesh, India
¥ CFG2+F69, Chittoor Puttur Rd, Karveti Nagar, Andhra
E* Pradesh 517583, India

'n. - Jrﬂ.

e Lat 13.42723

§| Long 79.452141°
11 1012:202111:23 AM GMT +05:30

500gle

Valedictory of Certificate Course: DCA



..202)

NoverakeY, ...

FOR THE MONTH OF

REGISTER OF ATTENDANCE & FEES

TdAAd A4 A4 d- |11 19144449
: AAAAAAAd 444471 41114174494
g 3N I O D
& W% P P I P P ) P P P P P i K P P4 P R P R L s i
A A dAAAAAANY AN 414447 -4
U\\\\\\\\a\\\\\h\\\a\\\\m
\\m\\\\&\\\\\a\\\\\\\\&\\
AA A& AA-AL AAAAAAC S AAAAG 2 AL
f\\\a\\\\\\\\&\\\\\a\\\\\
dA4d A4/ g47-€| A4 A48 444
AASA AL AAAAAAANAAY A7
AAdAAAGAAAAAAAAAGY AAAGSAT T
A AdALAAAAT A A2 A AAdAdAAN A7
§ AdAA S AAAA A LAz dAA-1441 -7
2 A4 AAAAAA A A AA AAAAAAAAAS
1]
et <] | |
J¢ ;A\\W\a\\\\ AAAE o |/
—
x NWE
- | =
I~
T~
MT a| o ,
3 Xt~y 4 . .
el (V% =y | = |
w g = H ld¥9dz 3|3 | -
: (2] 2 .~ I <« & el =X 34 < g
4 15923 =RHT 4983 |ndddsgd3 | ¢
22237 9dI8q9g3gud T4 8< o < -
2 g JoddT o 344 o Y 3 T z
3 ,nNTA&A.Avcasv B = 3+ I8 |3
@ 8499182484 dg<nFsg]z3329%
2 Nn@MaAunmcmA 19493 d3 ¢ 24
® .VID Szl 2T 3 ] ..M.O«.An.v. [= s
g {449ddeaqaagt937Teq4 14943
£ B T
%, & [
m \t@Nv |
“ ) |
: T
Gl LTI T TT I T T ITTTTTTTTITTIITITTIT



| E
!
W [ ,
Jm e
L= e I
| LS =
gl = N
& (SRRl | o ot o 1] B =
: |.\WWH 1 S i [ \lTl‘l‘\.\l‘ .-
PilEe R o —
w e —
O i 14 tH+—+TTT T || —
m d — A —t+——TT1 [ | | [ ———
| o | W e v o o | L —
§ SEEEEE
w e SR —
o — | || =
R..m.. o L \Lnl\l _.m.-‘
23 NREESRE =
B , P _ - n
. Pl T | :
1 E B E T PP e s a1 P e ) B el P b A —
.Nﬂfu\\\\\«\\\\a\\.\ e A7\E L
% i A QA AF A7 § AAA7 |11 A< A\,\,,\,.M f ———
w .\.\\.\‘\.\\\\&.\\,\\\\.ﬂ\\v 2 \— L ﬁ#
o N AdadA arAAAS AAAAZ S| 77 ..A |
W AAA AT A AdA4Ad AAAAA 4141149
o ..\\n\\\\\\\\\\\\o\\\\\\&\\
m 4 A4 A8l AAA AL AAANA /A S A4
M A TALAA A A AAAAAAAA A~ S
" & 2 M o m
“ 2 a f M A mg AA__..\A 4 A
b e~ - e 9 q & 2
e s EEE 3323139 |2
___u_m 459 . w wmmMmm
w £ a S 46 $8887
g 4| |2:1d8daddelidaasadisilads
g 2
2
|
T I1]
1

L
| }—

[



oY GOVERNMENT DEGREE COLLEGE

(Affiliated to S.V. University, Tirupathi)
ORI DR G KARVETINAGARAM-517582,CHITTOOR DIST., ANDHRA PRADESH

KARVETINAGARAM

CERTIFICATE
P ~
(- ~)
This certificate is awardid to M. / Miss. G . HEMA L.AT HP , in our
institution for having comﬂerd in six Months D Mﬁéﬁgan‘e by the Department of
Q sliid ere .
Commerce in ComputerAplen from l A3 - 2021 to 160-12-_ 2021

@ therg

Place : Karvetinagaram Course Co-ordinator

Date : jo0-+2-2)

Goﬂ Degree Couege
KARVETINAGAR 517582
Chittoor Dt. A.P.




